
UY BAN NHAN DAN THANH PHO HO CHI MINH 
SO LAO DONG - THl/ONG BINH VA XA HOl

HUONG DAN CAC BI/OC CHUAN BI HO SO LIEN QUAN 
DEN NGlTOI LAO D0NG Nl/OC NGOAI

A. VAN BAN QUY DINH

- Bo luat Lao dong nam 2019: Tu- Dieu 151 - Dieu 157;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cua Chlnh phu;

- Nghi dinh s6 70/2023/NB-CP ngay 18/09/2023 cua Chinh phu
B. CAC BlTOC CHUAN BI VA THUC HIEN

I. BLfOC 1 - Xac dinh nhu cau su dung ngiroi lao dong nude ngoai (LDNN)
1. Doi voi cac co’ quan, to chirc, doanh nghiep (nguoi su dung lao dong trir nha 

than)
Thuc hien Mau 1/PLI, 

Nghi dinh s6 70/2023/ND-CP
Thuc hien Mau 2/PLI, 

Nghi dinh s6 70/2023/ND-CP

Xac dinh nhu cau su dung nguoi LDNN 
va bao cao giai trinh tru'dc it nhat 15

•> r

ngay ke tu ngay du kien su dung ngudi 
LDNN

7} > - " ---------------

Neu thay doi nhu cau su dung ngudi LDNN 
ve vi tri, chirc danh cong vice, hinh thuc lam 
vice, so luo'ng, dia diem thi ngudi su dung lao 
dong phai bao cao tru’dc it nhat 15 ngay k§ tu 
ngay du kien su dung ngudi LDNN.

Luu y:
Ke tu ngay 01/01/2024, trong then gian it nhat 15 ngay ke tir ngay du kien bao cao 

giai trinh, ngudi sir dung lao dong thuc hien thong bao tuyen dung ngudi lao dong Viet 
Nam vao cac vi tri du kien tuyln dung ngudi LDNN tren C6ng thong tin dien tir cua Bo 
Lao dong - Thiro'ng binh va Xa hoi (Cue Viec lam) hoac Cong thong tin dien tir cua 
Trung tam dich vu viec lam noi ngudi LDNN du ki6n lam viec.

Npi dung thong bao tuyen dung bao gdm: vi tri va chirc danh cong viec, mo ta cong 
viec, so luong, yeu cau ve trinh do, kinh nghiem, muc luong, thdi gian va dia diem lam 
viec.

Sau khi khong tuyen duo'c nguoi lao dong Viet Nam vao cac vi vi tuyen dung ngudi 
LDNN, ngudi sir dung lao dong co trach nhiem xac dinh nhu cau sir dung ngudi LDNN 
va thuc hien bao cao giai trinh.

Cac trudng hop khong can thuc hien giai trinh nhu cau su dung nguoi
LDNN:

- Khoan 3, 4, 5, 6, 8, Dieu 154 Bo luat Lao dong
“3. La Trucmg van phdng tfai dien, du an hoac chiu track nhiem chinh ve hoat dong ciia to chuc 

quoc te, to chuc phi chinh phu nude ngoai tai Viet Nam.

4. Vao Viet Nam vdi thdi hqn dudi 03 thdng de thuc hien chdo ban dich vu.

5. Vao Viet Nam vdi thdi hqn dudi 03 thdng de xu ly su co, tinh huong ky thudt, cong nghi phuc 
tap nay sink lam dnh hudng hoac co nguy co dnh hudng tdi sdn xudt, kinh doanh md cac 
chuyen gia Viet Nam va cac chuyen gia nude ngoai hien dang d Viet Nam khong xu ly dupe.



6. La ludt su nude ngodi da duac cdp Gidy phep hdnh nghe ludt su tai Viet Nam theo quy dinh 

cua Ludt ludt su
8. Ngudi nude ngodi kit hdn vdi ngudi Viet Nam vd sink sing tren lanh tho Viet Nam. ”

- Khoan 1, 2, 4, 5, 7, 8, 9, 10, 11, 12, 13,14, Bieu 7 Nghj dinh 152/2020/ND-CP
“1. Ld chu sd hihi hoac thank vien gop von cua cong ty TNHH cd gid tri gop von tic 3 ty dong 

trd len.
2. Ld CM tick Hoi dong qudn tri hoac thdnh vien Hoi ding qudn tri cua cong ty cd phdn cd gid 

tri gop von tic 3 ty dong trd len.
4. Vdo Viet Nam de cung cdp dich vu tu van ve chuyen mdn vd ky thudt hoac thuc hien ede nhiem 

vu khde phuc vu cho cong tdc nghien cuu, xdy dung, thdm dinh, theo doi ddnh gid, qudn ly vd 
thuc hien chucmg tr'inh, du an sic dung ngudn hd traphdt triin chlnh thuc (ODA) theo quy 

dinh hay thda thudn trong ede dieu ude qude te ve ODA dd ky ket giua co quan cd thdm qicyen 

cua Viet Nam vd nude ngodi.
5. Duqc Bd Ngoai giao cdp gidy phep boat dong thong tin, bdo chi tai Viet Nam theo quy dinh 

cua phdp ludt.
7. Tinh nguyen vien quy dinh tai khoan 2 Dieu 3 Nghi dinh nay.
8. Vdo Viet Nam lam viec tai vi tri nhd qudn ly, gidm ddc dieu hdnh, chuyen gia hoac lao dong ky 

thudt cd thdi gian lam viec dudi 30 ngdy vd khdng qua 03 Idn trong 01 ndm.
9. Vdo Viet Nam thuc hien thda thudn quoc te md co quan, to chicc d Trung uong, cdp tinh ky ket 

theo quy dinh cua phdp ludt.
10. Hoc sink, sink vien dang hoc tap tai ede trudng, co sd ddo tqo d nude ngodi cd thda thudn 

thuc tap trong ede co quan, to chuc, doanh nghiep tai Viet Nam; hoc vien thuc tap, tap su ti en

tdu bien Viet Nam.
11. Than nhdn thdnh vien co quan dai dien nude ngodi tai Viet Nam.
12. Co hd chieu cong vu vdo lam viec cho co quan nhd nude, to chicc chink tri, to chicc CT-XH.

13. Ngudi chiu track nhiem thdnh lap hien dien thuong mai.
14. Dupe Bd Gido due vd Ddo tao xdc nhdn ngudi LDNN vdo Viet Nam de gidng day, nghien 

cicu. ”

2. Boi voi nha thau

Trirac khi tuyen nguod LDNN, nha than co trach nhiem ke khai so luong, trinh do, 
nang Inc chuyen mon, kinh nghiem cua nguoi LDNN can tuyen de thuc hien goi thau 

tai Viet Nam va dS nghi tuyen ngudi lao dong Viet Nam vao cac vi tri cong viec du kien 

tuyln ngudi LDNN theo Mlu 4/PLI, Nghi dinh sd 152/2020/NB-CP

Trudng hop nha Mu co nhu du didu chinh, bd sung sd lao dong da ke khai thi 
chu diu tu phai xac nhan phuomg an dieu chinh, bd sung nhu cau lao dong can su dung 

cua nha thau theo Mau sd 5/PLI, Nghi dinh sd 152/2020/NB-CP,
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III. Bl/OfC 2 - Thu-c hien ho so' giay phep lao dong, xac nhan khong thuoe dien cap gpld, 
thong bao khong thuoe truong hop xac nhan khong thuoe dien cap GPLD

1. Giay phep lao dong
Cap moi Cap lai Gia han

Thanh phan 
ho so

Dieu 9, Nghi dinh so 
152/2020/NB-CP,
Khoan 5, Dieu 1 Nghi 

dinh s6 70/2023/NB-CP

Dieu 13, Nghi dinh so 
152/2020/ND-CP,

Khoan 7, Dieu 1 Nghi dinh 
s6 70/2023/ND-CP

Dieu 17, Nghi dinh so 
152/2020/ND-CP

Dieu kien Truoc it nhat 15 ngay ke tu 
ngay du kien sur dung 
LDNN

GPLD da dugc cap
con thoi han it nhat 
05 ngay nhimg khong 
qua 45 ngay

Thuoe trudng hop:
- Bj mat, bi hong.
Thay doi ho va ten, quoc 
tich, so ho chieu, dia diem 
lam viec
- Doi ten DN ma kliong thay 
doi ma so DN ghi trong 
GPLD con thoi han

Thai gian 
giai quyet 05 ngay lam viec 01 ngay lam viec 03 ngay lam viec

Ket qua 
nhan Giay phep lao dong

2. Xac nhan khong thuoe dien cap GPLD
Ngirdi LDNN khong thuoe dien cap GPLD

Doi tuong 
thuc hien

- Khoan 3, 5, 7 Dieu 154 cua Bo luat Lao dong.
“3. La Truangvanphdngdai dien, du an hoac chiu track nhiemchinh vi hoat 

dong cua to chuc quoc te, to chuc phi chink phu nude ngodi tqi Viet Nam.
5. Veto Viet Nam vdi thdi han dudi 03 thdng de xu ly su co, tinhhudng ky 

thudt, cong nghe phuc tap nay sink lam dnh hudng hoac conguy co dnh 
hudng tdi sdn xudt, kinh doanh ma ede chuyen gia Viet Nam vd ede 
chuyen gia nude ngodi hien dang d Viet Nam khong xu ly dupe.

7. Trudng hop theo quy dinh cua dieu ude quoc te md nude Cong hda xd
hoi chu nghia Viet Nam Id thdnh vien. ”

- Khoan 3, 4, 5, 7, 9, 10, 12, 13 Dieu 8, Nghi djnh so 152/2020/ND-
CP

“3. Di chuyen trong npi bo doanh nghiep thuoe pham vi 11 ngdnh dich vu 
trong bieu cam ket dich vu cua Viet Nam vdi To chuc Thuong mai thi 
gidi, bao gom: kinh doanh, thong tin, xdy dung, phan phoi, gido due, 
moi trudng, tdi chinh, y te, du lich, van hda gidi tri vd van tdi

4. Vdo Viet Nam de cung cap dich vu tu van ve chuyen mon vd ky thudt hoac 
thuc hien ede nhiem vu khde phuc vu cho cong tdc nghien cuu, xdy dung, 
thdm dinh, theo doi ddnh gia, qudn ly vd thuc hien chuong trinh, du an 
su dung ngudn ho trp phdt trien chinh thuc (ODA) theo quy dinh hay 
thoa thudn trong ede dieu ude quoc te ve ODA da ky ket giua co quan co 
thdm quyen cua Viet Nam vd nude ngodi.

5. Dupe Bo Ngoai giao cap giay phep hoat dong thong tin, bao chi tqi Viet 
Nam theo quy dinh cua phdp luat.

7. Tinh nguyen vien.
9. Vdo Viet Nam thuc hien thoa thudn quoc te md co quan, to chuc d Trung 

uong, cap tinh ky ket theo quy dinh cua phdp luat.__________________
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10. HS-SV dang hoc tap tai cdc truong, ca so ddo tao d nude ngodi co thoa 
thuan thuc tap trong cdc co quan, to chuc, doanh nghiep tai Viet Nam; 
hoc vien thuc tap, tap su tren tdu bien Viet Nam.

12. Co ho chiiu cong vu vdo lam viec cho co quan nhd nude, to chuc chlnh 
tri, to chuc chlnh tri - xa hoi.

13. Ngudi chiu trdch nhiem thdnh lap hien dim thuong mai. ’’
- Khoan 6, 14 Bieu 8, Nghi djnh so 152/2020/NB-CP duoc sua dot 
tai khoan 4, Bieu 1, Nghi djnh so 70/2023/NB-CP

“6. Dupe co quan, to chuc co thdm quyen cua nude ngodi cusang Viet Nam 
gidng day hope lam nhd quan ly, gidm ddc diiu hdnh tai co so gido due 
do co quan dai dim ngoai giao nude ngodi, to chuc lien chlnh phu de 
nghi thdnh lap tai Viet Nam; cdc co so, td chuc dupe thdnh lap theo 
cdc hiep dinh md Viet Nam da ky ket, tham gia

14. Dupe Bo Gido due vd Ddo tao xdc nhqn ngudi LDNN vdo Viet Nam de 
thuc him cdc cong viec sau:

a) Gidng day, nghien cuu.
b) Lam nhd quan ly, gidm ddc diiu hdnh, hieu truong, phd hieu truong co 

so gido due do co quan dai dim ngoai giao nude ngodi hope td chuc lien 
chlnh phu de nghi thdnh lap tai Viet Nam. ” 

Thanh phan 
ho sa Theo khoan 3, Bi6u 8, Nghi dinh so 152/2020/NB-CP

Trirdc it nhat 10 ngay, 
k! tir ngay nguai LBNN bat dau lam viec

Thai gian 
thuc hien

Thai gian 
giai quyet

Ket qua 
nhan dugc

3 ngay lam viec

Giay xac nhan (Man so 10/PLI Nghi dinh so 152/2020/NB-CP)

3. Thong bao khong thuoc truong hop xac nhan khong thuoc dien c^p GPLB_______
Thong bao khong thuoc truung hap xac nhan ngiroi LBNN khong

thuoc dien cap giay phep lao dong_________
Khoan 4, 6 Bieu 154 cua Bo luat Lao dong

“4. Vdo Viet Nam vdi thdi han dual 03 thdng di thuc hien chdobdn 

dich vu.
6. Ld luat su nude ngodi da dupe cap Giay phep hdnh nghe ludtsu tai 

Viet Nam theo quy dinh cua Luat Luat su. ”
Khoan 1, 2, 8 va 11 Bilu 7 Nghi djnh 152/2020/NB-CP

" 1. Ld chu so him hope thdnh vien gdp von cua cong ty trdch nhiem 
him han co gid tri gdp von tu 3 ty dong trd len.

2. Ld Chu tich Hoi ddng quan tri hope thdnh vien Hoi ddng qudntri cua 
cong ty co phan co gid tri gdp von tu 3 ty ddng trd len.

8. Vdo Viet Nam lam viec tai vi tri nhd quan ly, gidm ddc diiu hdnh, 
chuyen gia hope lao ddng ky thudt cd thdi gian lam viec dudi 30 ngay vd 

khong qua 03 Ian trong 01 ndm.
11. Than nhan thdnh vien co quan dpi dien nude ngodi tai Viet Nam quy 

dinh tai diem 1 khoan 1 Dieu 2 Nghi dinh nay. ”_________________________

Boi tuong 
thuc hien
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Thanh phan 
ho so

(khong quy 
dinh mdu)

- Thong bao co cac thong tin: Ho va ten, tuoi, quoc tich, so ho chieu; Thong 
tin cua to chuc, doanh nghiep (ten, dia diem lam viec); Ngay bat dau va 
ngay ket thuc lam viec

- Tai lieu dlnh kem chung minh thuoc cac doi tuong neu tren
Truoc it nhat 03 ngay, 

ke tir ngay ngudi LDNN bat dau lam viec
Thai gian 
thuc hien
Ket qua 

nhan duqc
Khong co, chi quy dinh doanh nghiep thuc hien thong bao gui So 

Lao dong - Thuang binh va Xa hoi

IV. D|a diem tiep nhan ho so’va hinh thiic nop

1. Doi tuong nop ho sa tai Sd Lao dong - Thuong binh va Xa hoi:

Thuc hien theo quy dinh tai diem d, khoan 11, Bieu 1 Nghi dinh so 70/2023/NB- 
CP ngay 18/9/2023 cua Chinh phu, gom:

- Lam viec cho ngudi su dung lao dong, cu the:
+ Doanh nghiep boat dong theo Luqt Doanh nghiep, Luqt Dau tu hoqc theo dieu 

uoc quoc te md nuac Cong hda xa hoi chu nghia Viet Nam la thdnh vien;
+ Nhd thdu tham du thdu, time hien hap dong;
+ Van phdng dieu hdnh cua nhd dau tu nude ngodi trong hap dong hap tdc kinh 

doanh hoqc cua nhd thdu nude ngodi duqc dang ky hoqt dong theo quy dinh cua phdp 
luqt;

+ To chuc hdnh nghe luqt su tai Viet Nam theo quy dinh cua phdp luqt;
+ Hap tdc xa, lien hiep hap tdc xa thdnh lap vd hoqt dong theo Luqt Hap tdc xa; 

+ Ho kinh doanh, cd nhan duqc phep hoqt dong KD theo quy dinh cua phdp luqt.
- Lam viec cho ca quan, to chuc do Uy ban nhan dan cap tinh, ca quan chuyen 

mdn thuoc Uy ban nhan dan cap tinh, Uy ban nhan dan cap huyen thanh lap, cu thl:
+ Van phdng dqi dien, chi nhdnh cua doanh nghiep, ca quan, to chuc duqc ca

r 7 y rquan cd tham quyen cap phep thdnh lap;
+ Ca quan nhd nude, to chuc chinh tri, to chuc chinh tri - xa hoi, to chuc chinh tri 

xa hoi - nghe nghiep, to chuc xa hoi, to chuc xa hoi - nghe nghiep;
+ To chuc su nghiep, ca sd gido due duqc thdnh lap theo quy dinh cua phdp luqt;
- Lam viec cho ngudi su dung lao dong tai nhieu dia diem tren dia ban Thanh pho 

H6 Chi Minh.

2. Dia diem tiep nhan:

- Sd Lao dong - Thuang binh va Xa hoi

- Bia chi: 159 Pasteur, Phudng Vo Thi Sau, Quan 3
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3. Hinh thirc nop
- Tao lap vanop h6 sa tai He th6ng thong tin giai quyet TTHC Thanh pho Ho

Chi Minh - https://dichvucong.hochiminhcity.gov.vn/vj/
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